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Off-Campus Internship Application and Implementation Flowchart 

Apply for internship 

Applicants must attach the following: 

① Parental Consent Form

② Company’s Basic Information Sheet

Course Selection: 

The internship courses will be added to 
the system automatically.

Application 

Rejected 

ETP Meeting 

Review of Internship Application 

Disapproved 

Approved 

The following documents should be 

submitted to the department office: 

① Tripartite Internship Contracts (3 copies)

Internship advising teachers visit the 

students, complete the internship visit 

records, and urge internship 
organizations to complete the off-

campus internship evaluation form by 
the end of the semester.

Students must complete the 

following during the internship: 

① Internship Monthly Report

② Internship Experience Report 
(End of semester)

Completion of Internship 

Internship Course Grading 

Application Period: 

 1st Semester: 12/01 - 12/07 

Department Deadline: 

  1st Semester: Before 12/31 

Schedule 

Notification of Review Results:  
1st Semester: Before 12/15 

Per the school calendar 

Prepared: 2024.1.29

Return to school 

for a midterm 

discussion/sharing. 




